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IlpussTO VTBEPXJIAIO: : THRPSICEN
Ienaroruueckum coBeToM 3aBeyromas MBZ[OVOBI/I}IC «Maﬂmuxmc» X
MBJIOYOBUJIC «Manbimok» Baiirauar O.A. 224

TIporokon ot 31.12.2015r. Ne2 Ipuka3s ot 31.12.2015r Ne 143-p

MOJIOXKEHUE
0 NOopsiIKe UCNO/IL30BAHUS NeYaTell U ITAMIOB
MBJOYOB «Hoccknii AeTcknii cam» MaibImok»

OGuue mo/10KeHHust

I.1. TlomoxeHue ©O TOpSAKE WCIONB30BAHMA IleyaTell ¥ INTAMIIOB B
MBIOYOBUJIC «Mansimok» pa3paGoTaHO B COOTBETCTBMH ¢  DemepaibHbIM
KOHCTHTYLIMOHHBIM 3aKOHOM OT 25 nekabps 2000 r. Ne 2-®K3 «O rocynapcTBeHHOM
repGe Poccutickoit ®enepamimy», PefepalbHEIM 3aKoHOM OT 29 nekabps 2012 Ne 273-
@3 «O6 obpasopannu B Poccuiickoit ®enepammu u» YcraBom MBJJOYOBUJIC
«MaJBImoK».

1.2, Hacrosmee IlonoXeHHe  ONpeieNseT  MOPSIOK  M3TOTOBIICHHS,
HCIIOJIE30BAHMSA, XPaHCHHA M YHHYTOXKEHHA mnedaTel u mramnoB B MBJOYOBUJIC
«MaJBIIIoK». ;

1.3. IonHoe HanmeroBanue JJOY: MyHummnansHoe GIOKETHOE TOIIKOIBHOE
00pa3oBaTeIbHOE yUpeKICHHEe OOIIEepa3BUBAIONIErO BUIA «Mrocckuit  aeTckuit  can
«MasImoky.

1.4. MBJIOYOBUJIC «MalbImok» MpOXOAUT FOCYIaPCTBEHHYIO aKKPEIUTALIHIO
W aTTeCTallMiO B IOPSJKE, YCTaHOBIEHHOM 3akoHoM P®  «O6 obpasoBanuyu B
Poccniickoit ®eneparmm» u 3akonom PX «O6 o6pasopanuu B Pecry6imke Xakacus».

1.5. MBJIOYOBU/JIC «MaJIbilioK» HMeeT OCHOBHYIO KPYTJIYIO TIedaTh
CO CBOMM HaMEHOBAaHHEM, MOJKET MMETh BCIIOMOTATE/BHYIO T1€4aTh, IITAMIIBI, GJIaHKH.

- OcHOBHas meyaTh C BOCIPOM3BEJEHHEM HA3BAHMA OpraHHM3alH. OTTHCK
OCHOBHO# II€4aTHl CTABUTCA HA JOKYMEHTAaX JUIsl yNOCTOBEPEHHS WX MOIHHHOCTH,
UCTIONB3YETCA VI 3aBEPeHHUs CIPABOK, KOMMH JOKYMEHTOB, BBIIMCOK W3 JOKYMEHTOB,
JUISL 3aBEPEHUS YUETHBIX JOKYMEHTOB | 1Ip.

- YIJIOBOM ITaMIT ABIAETCS OCHOBHBIM IITAMIIOM, COJIEPHKHT OCHOBHBIE
PEKBU3UTHI OpraHH3aLuH.

2. 3roToB/IeHHE H y4YeT medaTeil H MITAMIOB

2.1. UsroTosnienue, yuer, 3aMeHy, XpaHeHHe, Tlepefady i YHHUTOXKEHHe reqaTei
U LITamMIoB 06€CeYrBaeT NepCOHATBHO JIMIIO, Ha3HAYCHHBIH NIPUKa30M 3aBejyromeil. B
Clry4ae €ro yBOJIBHEHMS NpHUKa3 mepeusgaercs. OTBETCTBEHHOCTh 3a MCIONB30BAaHUE U
XpaHEHHWE IIeYaTel U INTaMIIOB, IIOC/IE BBIIAYH HX cotpyauukam JIOY mist paGotsl,
BO3JIAraeTCs IPUKa30M 3aBEAYIOLIEH Ha COTPY IHUKOB, NOTYYMBINMX T1€9ATH ¥ IITAMITBI K
PacluCaBIIMXCS B YYETHOM JKypHaJIE.

2.2. Ieuatu u mramns MBJJOYOBUJIC «MabIoK» JOLKHEL H3rOTABIHBATHCS
TOJIBKO Ha TIPEMIPUATHAX, UMEIOLIMX BbIJAHHbIE B YCTAHOBICHHOM IOPSKE JUIECH3HH
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Ha OTOT BHJ JEATEIBHOCTH M  CEPTH(HKAT, YyHOCTOBEPSIOMIMA BO3MOXHOCTH
M3TOTOBJIEHNUS YKA3aHHOTO BU/Ia POAYKIUH.

2.3. Jlns ydeTa mevarelf M INTAMIOB BEJETCS JKypHal, KOTOPBIA HaXOMMTCH y
NWIa, OTBETCTBEHHOTO 3a XpaHEHHe TedaTell U IITAMIIOB M XpaHuTCA B cefide. KypHan
BeleTCs 1O TpABWIaM BEJEHUs JIOKYMEHTOB CTpOrodf ordeTHocTH. Kaisri mwmct
JKypHaJIa HyMepyeTcs, XKy pHalI IPONIHYPOBBIBAETCS, CKPEILIASTCA NeYaThio U MOMIHCHIO
sapemyromeii JIOY, Ha3HAYMBIIETO CBOWM MPHUKA30M JIMLO, OTBETCTBEHHOE 32 Y4CT U
XpaHEHWe TevaTell M IITaMIoB. IIOCTYNMBIIME TeuaTd M IITAMIBI JODKHBI GEBITH
HEMEJUIEHHO 3apeTUCTPUPOBAHEI.

2.4. Jlns TpOBENEHMS NPOBEDOK COCTOSHMS ydeTa M XPAaHEHHs Iedareil u
IITAMITOB CO3/Ia€Tcs KOMHMCCHs. IIpoBepka NMPOBOJMTCS ONMH pa3 B IOJX B aBrycCTe.
Pe3y TbTaThl IPOBEPKH 3aHOCATCs B JKypHail yueTa nevarteil U ITaMIIOB 6 2pagy Ne 6.

3. XpaHenwue, 3aMeHa, nepeJaya neyaTeil ¥ LITAMIIOB

3.1. XpaHeHue nevaTed ¥ MITAMIIOB IPOM3BOAUTCS B ceiide:

3.1.1. OcHOBHas IedaTh XpaHuTCs B cefide B kabunere 3aenyromeii JIOY.

3.1.2. VYrioBoi mrramm, mramn «Komms BepHa», XpaHaATca B celide,
pacrosokeHHOM B KaGuHeTe 3apemyromeit JIOY.

3.2. Ipu yTpate neyaTeii HeMeIEHHO IPUHMMAIOTCS MEPBI K UX PO3BICKY
onopemaroTes 06 3tom oprassl OMB/I.

4. Ucnosib3oBaHHe NMevaTel U ITAMIIOB

4.1. OcHOBHas TTeyaTh MPOCTABJIAETCS TONBKO Ha MOMIMCH 3aBEIYIOLIEH 1
JIOJDKHOCTHBIX JIMII, KOTOPBIM CIIELHATbHBIM IPUKA30M 3aBe/IyIOLIEH 1eIerHpOBaHO
MpPaBO MOJINKCAHKS JOKYMEHTOB, TPEOYIOMMX MPOCTABIECHHS OTTHCKA NIEYaTH.

4.2. OTBETCTBEHHOCTh 3a NPABUJIBHOE KCIIONB30BAHHE M XPaHEHWE Ievareil u
mrramnoB MBJIOYOBUJIC «Mausimok» HeceT 3aeaytomas JJOY.

5. IlopsiAOK YHHUYTOXKEHHS medaTei

5.1. Tlewar ¥ INTammbl, BHIUEAUIHE W3 YHOTPEOJEHHMA, W3BIMAIOTCS U
YHHUTOXKAIOTCS KOMHUCCHel, KoTopasi Co3/laeTcst mpukasoM 3asefyromeit JIOY. TIpu sTom
COCTAaBIIICTCA aKT YHMUTO)XEHHs, KOTOPHIA yTBepikmaeT 3apemyiomas JIOVY. B axre
YKa3bIBaeTCs:

- BPeMsl U MECTO YHUYTOXKEHHUS;

- COCTaB KOMHCCHH;

- OCHOBaHHE YHUYTOKCHHUS NeUaTell ¥ MTaMIIOB;

- HaMEHOBaHNE U OTTUCKH YHUUTOXEHHBIX NedaTei ¥ ITaMIioB;

- Croco0 YHUUYTOXKEHHS

- 3aK/TIOYEHME KOMUCCHY O IPUBEICHAH TTedaTH (ITaMIa) B COCTOSHHUE,
HCKITIOYAIOIee BO3MOXHOCT €€ BOCCTAHOBJICHHS U Ja/IbHEHIIIETO UCTIOIB30BAHUS,;
- TIOATIMCH YWIEHOB KOMHUCCHH.

AKT TOIIMBAETCS U XPAHUTCS BMECTE C JKypPHAIOM yueTa. J[aHHBIN aKT ABJIACTCS
OCHOBaHMEM /Il BHECEHHMSI OTMETKH 00 YHMYTOXCHHH IedaTH (IITamIa) B JKypHAI
yuéra.




